SAFETY REPORTS

Adding OSHA 301’s

1. Log-in to your Safety Reports Admin page

Products ~ About Us Contact Us Login «
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Obs User

Incident User

2. Select Incidents along the grey bar at the top of the screen

Observations Incidents

| Safety Incidents = Inspections Training JSAs

© Did You Know: Did you know you can schedule saved reports? Click he

Safety Incidents Dashboard

4 Dashboard

# INJURIES

AVG DAYS TO REPORT: -48.37

# INJURIES

AVG DAYS TO REPORT: -41.48

# ILLNESSES

AVG DAYS TO REPORT: 0.00

TOTAL

AVG DAYS TO REPORT: 42.15

# ILLNESSES

AVG DAYS TO REPORT: 0.00

Incidents

# NEAR MISS

AVG DAYS TO REPORT: -36.13

OSHA 301

OSHA 300 Log

Injuries by Body Region

3. At the far left, choose OSHA 301




# Dashboard

Incidents

OSHA 300 Log

4. Click on Add New OSHA 301

Add New OSHA 301

5. Add Information regarding Incident

Safety Incident OSHA 301
Manage your OSHA 301s

Return to Safety Incident Listings

Reported Incidents:

OSHA 301 Name:

[

Incident Type:

Information about the employee

6. Scroll to the bottom of the page and click Update

Status:

| Update | | Close |




