
 

 

 
 

Safety Reports Inspection App – Inspection Report Interpretation Guide 
 

Summary Format 

 

The following guide is to be used to help interpret results of site safety audits/inspections 

conducted using the Safety Reports System.  Individual report components are shown here, along 

with tips for reading the report.  All screenshots shown are from the demonstration inspection 

letters available at http://www.safety-reports.com for an OSHA 1926 inspection. 

 

Cover Letter 

 

The cover letter includes the logo (if present) 

of the inspector’s company at the top-left with 

date and addressee information immediately 

below. 

 

The body of the cover letter contains basic 

information on the report contents.  Some 

items come from manual additions in the 

mobile app, some from the administrative 

side on the web.  Content is custom to the 

preferences of the inspector. 

 

The signature and professional information 

are also custom to the inspector. 

 

The disclaimer may be either a standard 

Safety Reports template or custom to the 

inspector. 

 
 

Report Summary 

 

The report summary includes information 

from the inspection, added to the Safety 

Reports system by the inspector or their 

account administrator.  Information included 

is specific to the inspection itself, and/or 

project as setup by the inspector’s account 

administrator. 

 
 

 

  

http://www.safety-reports.com/


 

 

 

 

 

Inspection Findings 

 

Findings are the individual items the 

inspector entered during their inspection.  

Items in the inspection are organized into 

categories, with the first table having a list of 

all in the first column.  Columns to the right 

note whether a category is satisfactory ‘S’ or 

unsatisfactory ‘U’. If a negative 

observation/identified issue exists in a 

category, it is marked as ‘U’. 

 

The second table contains the categories in 

the second column, and any negative 

inspection observations/identified issues 

within those categories in the ‘Observation’ 

column to the right. 

 

If added by the inspector, relevant notes are 

included the box for that observation. 

 

The findings in the report continue through 

consecutive pages until the end of all 

categories under which the inspector 

recorded observations. 

 

 

 

Closing Comments 

 

If added by the inspector, closing comments 

related to the inspection are present following 

the inspection findings. 

 
 

Recommendations

 

Recommendations to address items noted as 

‘no’ or negative in the report table are show 

in this section, in the same order as the table.  

Applicable OSHA links and assigned 

responsible parties (if added by the 

inspector) are listed below.  If an item was 

corrected immediately during the inspection, 

it is noted in bold text. 

 

 
 

 

  



 

 

 

 

Other Items 

 

The inspector’s professional information and 

report disclaimer are shown once again after 

the Safety Summary. 

 

If included by the inspector during the 

inspection, the Geo-Tag is shown.  This is 

accompanied by the latitude and longitude 

(as accurate as the inspector’s mobile device 

location settings) as well as a satellite image 

are part of the report. 

 

If included by the inspector, signatures of the 

inspector and site contact are shown next to 

the Geo-Tag. 

 

 

 

 
 

 

Photo(s): 

 

Photos related to items in the inspection are 

included at the end of the report, along with 

any notes or photo captions if added by the 

inspector.  Photos appear 4 to each page, 

and continue through multiple pages until all 

photos added by the inspector are included in 

the report. 

 


