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Instruction Guide

1. Download App page 3
2. Create Account page 4-5
3. Login to App page 6-7
4. Create New JSA page s
5. Add Tasks, Hazards, Controls page 9-11
6. Add PPE Requirements page 12
7. Add Training Requirements page 13
8. Add Chemical Hazards page 14
9. Add Photos page 15
10.Submit JSA page 16

Instructions apply to both Apple and Android tablets and smartphones. However, please note,
the screen shots used may appear slightly different when viewed from your smartphone.
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1. Download App

Go to App Store (Apple or Google Open the app by selecting the
Play and search Safety JSA App. icon from your home screen
on the device.

Look for our green icon
Select it and download the app.
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2. Create Account

JSA App = JSA App

+ SAFETY REPORTS + SAFETY REPORTS

1

The first thing you’ll need to do Complete the required fields
when you open the app is to and select the green “Create

”n
select “Create Account”. Account

button at the bottom of the
screen.
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2. Create Account

(continued)
= T »  Please. &3 = O X ) T »  Welo.. =B = m} X
File Message Help Q Tell me what you want to do File Message Help Q Tell me
x| [o] | £ |[ca]|[m]][o]]|[m x| o] | & |zl |[™]][o]][=
Delete | Respond | Quick Move Tags | Editing | Speech» Delete | Respond | Quick Move Tags | Editing | Speect»
e e Steps ~ v e v e < < Steps o - - -
Quic.. & @ Quic.. & ~

Mon 01/14/2019 11:14 AM

R reports@safety-reports.com R
Please Verify JSA Account

To info@safety-reports.com

Mon 01/14/2019 11:15 AM

reports@safety—re ports.com
Welcome to JSA!

~ To info@safety-reports.com A~
Let's Get Started! [~
Thanks for signing up for JSA by Safety Reports!
Click the Verification Link below to receive your username
and password to login. Your mobile app login credentials are below:
Verification Link Username: johndoe@safety-reports.com
By verifying, you agree to the Safety-Reports Terms of Use. Password: [N
Account Information Check out the JSA App Instruction Guide to get started.
First Name: John We hope you enjoy the JSA app! Please contact us if you

Last Name: Doe have any questions.
Email: johndoe@safety-reports.com
Phone: (402) 403-6575

Email: support@safety-reports.com

Upon selecting the Verification Link,
you'll receive an email with your
login credentials.

Look for a “Verification” email
in your inbox. Open it and

select the Verification Link. .
Congratulations, your account has

been created!

© 2018
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3. Log into App

JSA App

+ SAFETY REPORTS

Create Account

From the Account Login page in You’ll be immediately notified that
the app, enter your username a passcode is required to access
and password. the app. Click “OK” and a passcode

will be emailed to you.
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3. Loginto App

T » JSAAc.

File Message Help Q Tell me

|| [9 2 ||| |m || P &
Delete | Respond Quick Move Tags Editing | Speect»
e Steps ~ M M M
Quic.. & ~
Mon 01/14/2019 11:41 AM
R reports@safety-reports.com
JSA Account Access Code
To Steve.polich@safety-reports.com ~

Please use the following access code To log into the JSA
app.

Access Code: 1234
Check out the JSA App Instruction Guide to get started.

Safety-Reports

Phone: (402) 403-6575

Email: support@safety-reports.com
Website: www.safety-reports.com

Check your email account for

your JSA Account Access Code.

Note, the code is only needed
for the first time you login to
the app on your device.

Ph: 402.403.6575 | info@safety-reports.com

(continued)

Safety Trining App

+ SAFETY REPORTS

I N
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([ Accoun | L e

Username

johndoe@safety-reports...

assword

P

Access Code

1234

Login Assistance/Support

Create Account

Enter your JSA Account Access
Code and select the green
Login button to finish the login
process.

www.safety-reports.com
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4. Create New JSA

A

aaaaa

HHHHH

Force Page Break?

JSA TRAINING

Project:

Location:

Douglas County

JSA Section Options

[V inciude Header [ Include Trainin Q/PPE
[V nclude Chemical  [8f] include Photos

[W] inciude Attendees  [af] inciude Footer

Save JSA

+ Safety Reports Mobile;lnspection App

CLICK TO LEARN MORE

JSA CHEMICAL
JSA PHOTOS

JSA FOOTER

F
Save JSA
Preview JSA Document ]
Email JSA Document

-

Next, complete the Create New
JSA Detail section and select
“Save JSA” at the bottom of
screen when finished.

Begin by selecting the green
New JSA button on the top left
corner of screen.

©2018
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5. Add Tasks, Hazards, Controls
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JSA App

+ SAFETY REPORTS

JSA App

+ SAFETY REPORTS
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+ Safety Reports Mobile:lnspection App
cLicK o LEARN MoR:

V\ V\
After the JSA is created, check Then, click on the Task
the green bar titled JSA TASKS. (Add/Update) link.

©2018
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5. Add Tasks, Hazards, Controls

= JSA App

+ SAFETY REPORTS

[=] Jsa DETAILLS
JSA HEADER
[=] usaTasks

Task (Add/Update) Hazards Controls

Transport supplies to planting
location using wheel barrow

[+] JsATRAINING
[&] Jsa cHEMICAL
J

[+] ysAFoOTER

Update JSA
Preview JSA Document

Y| el J-.‘i i PLGERE
_ Safety Report Mobile Inspection App

-

After the first step is entered,
select “Enter Hazard”

Ph: 402.403.6575 | info@safety-reports.com

(continued)

+ SAFETY REPORTS

Task: Transport supplies to planting location using whe...

Hazard

[~ Strain/Overexertion
Notes:

Potential muscle strain

Struck By/Against (Sudden Impact)
Notes:

Potential injury to hands/fingers and
feet from falling objects

Select from our existing list of
hazards and/or add your own
custom hazards then select
the hazard rating (optional).
Hit the green “Update” button
when finished.

www.safety-reports.com

©2018
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5. Add Tasks, Hazards, Controls

(continued)
,/

JSA App JSA App

[] Jsa DETALLS. Hazard: Struck By/Against (Sudden Impact)

JSA HEADER Control

[] JsaTasks v PPE: Foot Protection (Work boots, steel toe shoes, metatarsal guards, etc.)
Notes:

Task (Add/Update) Hazards Controls Wear steel toe work shoes/boots

upplies to planting Strain/Overexertion Buddy System
ing wheel barrow ~ Notes: Potential muscle Notes:

PPE: Hand Protection (Leather gloves, chemical gloves, electrical gloves, etc.)
Notes:

Wear leather gloves

PPE: Head Protection (Hard Hat, Bump Cap)
[ Notes:

[
JSAPPE

—— T
JSATRAINING

I5E

_ Safety Report Mobile Inspection

‘CHICK TG LEARN MORE

Select from our existing list of
Controls and/or add your own
custom controls. Add “notes”
as needed and hit the green
“Update” button at bottom of
screen when finished.

Once the hazards are identified,
next, select “Enter Control” to
identify the controls for each of
the hazards you selected.

NOTE: Continue adding Tasks, Hazards and Controls until JSA is completed

Ph: 402.403.6575 | info@safety-reports.com | www.safety-reports.com
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6. Add PPE Requirements

A

JSA App

+ SAFETY REPORTS
Required PPE

[=] JsarPE

Required PPE (Add/Update) :i::: mmmmmmm

[£] JsATRAINING Wear leather gloves

JSA CHEMICAL M ~

JSA PHOTOS

JSA FOOTER

Update JSA
Preview JSA Document

Email JSA Document
- S e == | |,kﬁ/ ! &y
[RER] Y fr ;l gl 5 9B
LA

_ Safety Report Mobile Inspect

To add PPE requirements to the Check the box(es) next to the
JSA, tap on the green bar titled PPE requirements and add
JSA PPE. Then select the blue notes (optional). Select
Required PPE (Add/Update) “Update” when finished.
link.

©2018
Safety-Reports.com

Ph: 402.403.6575 | info@safety-reports.com | www.safety-reports.com

12



i_j SAFETY JSA APP | INSTRUCTION GUIDE

Powered by SAFETY REPORTS

Instruction Guide

7. Add Training Requirements

+ SAFETY REPORTS
Required Training
Tle;(::;v:edmmmy

Manual Material Handling

JSA App

+ SAFETY REPORTS

Required Training 2
Notes:

E]s

B JSATRAINING

Required Training 3
Required Training (Add/Update) Notes:

- [] JsA CHEMICAL.

. JSA PHOTOS Broa Required Training 4
l:‘ Notes:

[=] JsA FooTER

Update JSA
Preview JSA Document > )
n

+ Safety Reports Viol spection App
cLl 4

Check the box(es) next to the
Training requirements and add

To add Training Requirements to
the JSA, tap on the green bar

titled JSA Training. Then select no'fejc, to describs requircid
the blue Required Training training. ‘Select Update
(Add/Update) link. when finished.

©2018
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8. Add Chemicals

+ SAFETY REPORTS
Dig a hole in ground rical Operating Procedures/Safe Filter:| Fertilizer “
troct Work Practices
joi jal Notes: lig right " ———
une tiities Chemical: m

[&] ysappE

JSATRAINING
——————————————————————————

[=] ysA cHEMICAL W FocePese B

Chemicals (Add/Update)

[&] ssAPHoTOS M ~ %

————————————
[=] ysaFooTER M - <2

Update JSA
Preview JSA Document

Email JSA Document

+ Safety Reports 7] Inspection App
cLicK. Tn g

Use the “Filter” to find the
chemical from the database
and select the chemical name
from the list of available
chemicals and select “Add” to
upload it to the JSA.

To add Chemicals to the JSA, tap
on the green bar titled JSA
Chemical. Then select the blue
Chemicals (Add/Update) link.

©2018
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9. Add Photos

n:3s

JSA App

Dig a hole in ground Electrical (Shock/ Operating Procedures/Safe
Electrocution) Work Practices

: Notes: Call one 800 dig right
prior to digging

Operating Procedures/Safe
Work Practices

Notes: Follow safe manual
material handling techniques

[=] JsAPHoTOS
Desc:

Photos (Add/Update) () [Re

[5] JsA FooTER W oo PagoBroakr

Update JSA
Preview JSA Document

Email JSA Document.

|Transpun supplies to work site

Task:
|Transport supplies to planting location usin

Upload Image

+ Safety Reports Mobilé:lnspection App
culKro teammmoned]

+ Safety Reports ﬁdbil"e“*lnspection App

CLICK/TO LEARN MORE

-

To add photos, tap on the JSA Use .photo editing tools
Photos bar. Then select the (optional) and then add a

Camera icon or the Gallery icon description (optional) then
next to the blue Photos select the Task to assign it to.

(Add/Update) link. When finished, select the
green “Upload Image” button.

NOTE: You can edit photos by select the photo after they’re uploaded.

©2018
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10. Submit JSA

‘‘‘‘‘ JSA App

+ SAFETY REPORTS

\\/ Close
Job Safety Analy.

Plant Tree

JSA App

+ SAFETY REPORTS
JSA DETAILS

JSA HEADER

JSATASKS

[+] ysappE

JSATRAINING

JSA CHEMICAL

JSA PHOTOS

JSA FOOTER

F
Save JSA
Preview JSA Document
Email JSA Document

+ Safety Reports Mobilé;lnspection App

CLICK TO LEARN MORE

+ Safety Reports Mobilé:lnspection App

CLIEK TO LEARN MORE

-
Click “Email JSA Document” to Or, you can a.Iso select the
submit your JSA via email in PDF yellow “Preview JSA Document

button to view the JSA before
submitting it. Clock the “Close”
button when done previewing.

format.

©2018

Ph: 402.403.6575 | info@safety-reports.com | www.safety-reports.com Oy e

16



